
  

 
Acta Biomaterialia 

Editorial Assistant Opening 
 

This part-time position (50% effort) serves as an Editorial Assistant to the 
editorial leadership team of the peer-reviewed scientific journal Acta Biomaterialia, 
including the editor-in-chief, Dr. William Wagner.  Acta Biomaterialia is an international 
journal that publishes peer-reviewed original research reports, review papers and 
communications in the broadly defined field of biomaterials science. The emphasis of 
the journal is on the relationship between biomaterial structure and function at all length 
scales. 

The successful candidate will facilitate the peer review process for numerous 
manuscripts. This involves, but is not limited to, correctly recognizing key topics of each 
manuscript and identifying qualified potential reviewers. The incumbent will also 
communicate with preeminent international scientists who serve as editors, authors, 
and reviewers in coordination with the editorial and the publishing teams. 

While the incumbent may not be an expert in biomaterials specifically, s/he 
needs to have extensive knowledge and experience in science and be able to follow 
scientific arguments, as well as understand the hierarchy of scientific publishing, such 
as the role of the editor, reviewer, and so on. Based on the level and complexity of 
interactions with the external customer base, the incumbent must have at least a BS in 
an applicable discipline of science/engineering as well as first-hand experience with 
bench-top research and peer reviewed publishing. Graduate research experience is 
preferred. Serving as the predominant point of contact for an editor, the employee will 
need to tactfully utilize his/her technical skills, as well as diplomatic and interpersonal 
skills, to meet the operational and deadline-driven requirements of the journal with 
uncompromised high quality. 

As an administrator of the online review and notification system, the incumbent 
will assist in assuring that there is accurate and time-critical flow of assignments and 
correspondence regarding the operation of the journal. 

Attention to detail is an absolute necessity, as well as evident meticulous 
organizational skills. Must be able to use judgement to trouble-shoot and problem-
solve.  Excellent verbal and written communication skills with thorough knowledge of 
English grammar is required but this position does not include writing manuscripts or 
extensive copy-editing. The incumbent must be able to work independently, needs to 
prioritize tasks and meet mandatory deadlines on a regular and timely basis. Must be 
flexible, self-motivated, and versatile.  This includes having a strong desire to learn and 
investigate to adapt and improve the approach to and outcomes of the position. The 
position is compatible with generally flexible work hours and working from a remote 
location. 

Email your resume or CV, and a cover letter, to Vera Kucharski, Managing 
Editor, Acta Biomaterialia, vkucharski@actamaterialia.org, or apply here. 
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